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Impact Post-Hire Survey
Evaluation Planner Overview

With the use of the Impact Post-Hire Survey, you can gather multiple points of feedback on
each new hire. To facilitate sending out the invitations to multiple evaluators, there will be one
Evaluation Planner. The Evaluation Planner can invite additional evaluators, monitors status,
and send reminder emails. They can also complete the Impact Survey for the new candidate.

This guide will walk you through the steps of making a candidate as hired and planning their
Impact evaluation.

Mark A Candidate as Hired

The Impact Post-Hire survey will collect data on each new hire that has already been scored on
one of the pre-hire OutMatch assessments (Fit, Interview, Reference). To allow the Impact
Post-Hire Survey to take place, a candidate must then be marked hired within the system.

By locating a candidate within in the system, you can initiate the Mark Hired process by clicking
the Hire Indicator button:
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Input Details of Hire

When you mark a candidate as hired, there are specific details that will be required and some
that are optional:

Employee First Name* Employee Last Name*

Employee Email* Position Hired For*

Hire Date* Started On*

Employee Manager First Name* Employee Manager Email*
Employee Source Recruiter First Name

Recruiter Last Name Recruiter Email

Employee Compensation i.e. 40000 Compensation Currency i.e. US Dollar
Compensation Period i.e. Monthly; Annually Requisition Number

*Indicates a required field
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Click the Hire Indicator button and the pop-up shown below will appear to collect the details of
the hire:

Hire Information

\
St belp s cobect the hieng niormeson fof this Candesate
SUngly TN I GrIBion 1 1 Paqubea Tedcy Delow
T aoly e & morenl s Dosase!

P bod Frel Marne s “

P e Last Marw Wi ~

W Hica Ervad * L Cersve sl Wil T @get Lets ~

v D o1 v

Riwe Oow 20081 . e

P i s e 1 the 08 of Lt o Saws v
Stacey Srrvel | @

[ SR

+ Aty s v

oo 08 WS SDerCed Yo ISamplyHred s M
¥ fatvevaome

i M) (RO Wallace wells | @9

4 24t seepenay
Megutitens nurster v

e Hid Coerpamaston USetin (USD + Gvertgermr ¢+ @

At e ¢ av gt

Impact Surveys

The system will use the Hire Date to figure out the appropriate day to send out the Impact
Surveys. Once the allotted time has passed, the system will invite the Evaluation Planner to
take action.
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It's time to evaluste Maria Miller. To bagin. please cick the link or copy end
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Plan New Evaluation

The link will bring the Evaluation Planner to a page where they can coordinate the Impact

Survey process for this new hire.

Welcome 1o the Chequedimpact™ planning processt On 1his page you ¢an

+ Update amployment status

+ Asmign evaluators 1o provide feedback on an amployos
+ Assign | Unassign yourself as an evaluator

* Launch the svaluation

1. To assign an evaluator 1o this emmployee select the Add Evaluator button below
2. Onoe you have entered all of the evaluators, select Launch
1 The assigned svaluators wil receive an email with instructions to evaluate the candidate

remind. odi, or delete an evaluator
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Plan New Hire Evaluation for Maria Miller
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From this page, the Evaluation Planner can:
e Add evaluators and launch invitations out to those individuals
Edit the information of the evaluators
Send reminders to the evaluators

o
o

e Review the status of each evaluator’s progress

e View and take action on all evaluation plans assigned to them

¢ View and complete the evaluations (Impact Surveys) for new hires
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